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Trips and outings policy 

Norfolk House Nursery always encourages a variety of external visits. All outings should take place for the sole purpose of enhancing opportunities for the children.

The No Smoking Policy will be implemented on all outings.

The Nursery Manager should always authorise any outings before a trip is organised.

Outings procedures 

For all outings the following procedures must be followed.

A risk assessment must be carried out relating to every aspect of the outing

There must always be a Nursery Manager or a Deputy Manager present on the outing.

Written consent must always be obtained from the parents/carers.

Where it is a spontaneous outing, such as a walk, the child’s details packs must always be checked and parents called to confirm and to notify them of the outing. 

Ratios must always be maintained as they are in the facility at all times. It may be necessary to arrange additional staffing.

Parents and carers of the child should always be encouraged to join in, as they can support their own children.

A first aider must be present all times. More than one may be needed depending on the size of the group.

All copies of contact details for the parents must be taken on the outing along with emergency contact details. 

Any children participating in the outing with dietary or medical needs, require all paper work to be taken, along with any necessary medication.
If a child is taking medication, setting policies must be adhered to at all times.
The same nappy changing procedures and toileting procedures must apply and a risk assessment carried out.

When travelling on a coach or a mini bus all children must wear seat belts.
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